How to Access the Progress Report
(pages 12-14 of the NCC User Guide)

To access the Progress Report:

1. After logging into EHB (https://grants.hrsa.gov/iwebexternal), on the Grants Home Page, click the
View Portfolio link under the Grants Portfolio heading on the left side menu (Figure 3).

Figure 1: View Portfolio Link on the Left Side Menu
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» The View Portfolio Page (Figure 4) will be displayed.

1. Choose the appropriate grant record and click the Open Grant Handbook link.
Figure 2: View Portfolio Page
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» The Overview Page for the Grant Handbook (Figure 5) will be displayed.

The Grant Number appears in the upper left hand corner.

Figure 3: Grant Overview Page
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Grant Electronic Handbook (EHB) provides authorized users of the grantee organization a8 means to conduct various activities electronically.
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2. Click the Noncompeting Continuations link under the Submissions heading on the left side menu
(Figure 6).

Figure 4: Noncompeting Continuations Link

- New/Existing CIS
.| mf‘“\:’f [

Submissions

0 CE

T
H

Noncompeting

Continuations

“Progress Reports
I[IdIILIdi FREPUTLS

o




» The Noncompeting Continuations Page will be displayed (Figure 7).

3. Click the Start Submission (or Edit Submission) link corresponding to the progress report that you

want to enter.

Figure 5: Noncompeting Continuation Page
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Start Submission link.

After you start a Progress Report, you will see an Edit Submission link instead of the

» The NCC Progress Report Process Status Page (Figure 8) will be displayed.

Figure 6: NCC Progress Report Process Status Page
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view: NCC Progress Report ((Program Instructions)| (UCC User Guide )

Users with Permissions on NCC REqUESt ( Show Details ) -
Section I Action Status

Basic Information
SF-PPR Update COMPLETE
SF-PPR-2 (Cover Page Continuation) Update COMPLETE
Budget Information
Budget Details COMPLETE

Support Year 1 Update COMPLETE
Budget Narrative Update COMPLETE
Other Information
Program Specific Information Update COMPLETE
Appendices Update COMPLETE

» The BPR Instructions and NCC User Guide will be accessible for reference.
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