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The sample line-item budget narrative shown below is provided as a broad outline. Revise and amend this sample to present the details for your project. The funding amounts for each cost category (e.g., Personnel, Travel) detailed in the budget narrative must equal those presented in Section B of the SF-424A Budget Form. The budget narrative should explain the amounts requested for each line item and must contain sufficient detail to enable HRSA to determine if costs are allowable.

Detailed instructions on the information required for each cost category of the budget narrative are available in Section 4.1.v of HRSA’s SF-424 Application Guide, http://www.hrsa.gov/grants/apply/applicationguide/sf424guide.pdf .

	Budget Narrative
	Year 1 Federal Request
(September 1, 2015 – June 30, 2016)
	Year 2 Federal Request
(July 1, 2016 – June 30, 2017)

	PERSONNEL – Provide additional details for each staff position to be supported by NCA funds according to Table 1 below. 

	Chief Executive Officer @ $XX/hour per week 
	
	

	Project Director @ $XX/hour per week 
	
	

	Training Coordinator @ $XX/hour per week 
	
	

	TOTAL PERSONNEL 
	
	

	FRINGE BENEFITS

	Fringe benefits @ XX% of Total Salaries:
	
	

	X% FICA
	
	

	X% Health Insurance Coverage
	
	

	X% Retirement Plan
	
	

	X% Unemployment Tax Insurance
	
	

	X% Disability & Group Life
	
	

	TOTAL FRINGE 
	
	

	TRAVEL 

	Non-Local Travel: Two day/one night trip for XXXX: Airfare, Hotel , Per Diem, Ground transportation
	
	

	Local travel: mileage rate, number of miles, reason for travel, staff travelling
	
	

	Conference: $X per person x number of people 
	
	

	TOTAL TRAVEL
	
	

	EQUIPMENT

	1 printer/fax/copier all-in-one @ $XXX
	
	

	TOTAL EQUIPMENT
	
	

	SUPPLIES

	Office supplies ($XX/month x 12 months)
	
	

	TOTAL SUPPLIES
	
	

	CONTRACTUAL 

	Translation services @ $XXX
	
	

	Technical setup of interactive webinars $XXX
	
	

	TOTAL CONTRACTUAL
	
	

	OTHER – Include sufficient detail to justify each item.

	Consultants: 100 days @ $XXX/day
	
	

	Postage & Shipping: Correspondence and information for T/TA activities
	
	

	Printing: @ $X per brochure x 1000 copies 
	
	

	Conference Calls: @ $XXX/month x 12 months
	
	

	Webinars: 160 webinars x 100 participants 
	
	

	TOTAL OTHER 
	
	

	TOTAL DIRECT CHARGES (Sum of all TOTAL rows above (e.g., Personnel, Fringe Benefits)
	
	

	INDIRECT CHARGES – Include approved indirect cost rate agreement in Attachment 7. 

	X.XX% indirect rate (includes utilities and accounting services)
	
	

	TOTALS (Total of TOTAL DIRECT CHARGES and INDIRECT CHARGES above)
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[bookmark: SalaryLimit]Additional Information Required for Personnel Costs
NCA funding may not be used to pay the salary of an individual at a rate in excess of Executive Level II or $183,300. The information included in Table 1 below must be provided for all NCA supported staff.

[bookmark: Table1]Table 1: Budget Narrative Sample for Salary Limitation
	Name
	Position Title
	% of FTE
	Base Annual Salary
	Adjusted Annual Salary
	Federal Amount Requested

	J. Smith
	Chief Executive Officer
	50%
	$225,000 
	$183,300 
	$91,650 

	R. Doe
	T/TA Director 
	100%
	$75,950 
	No adjustment needed 
	$75,950

	D. Jones
	Data Specialist 
	25%
	$33,000 
	No adjustment needed 
	$8,250
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